
 
Grading:   

 

Contents:    49 points 

 

Publisher:   42 Ppoint 

 

Saving as  Last Name, First Initial in the LI-

BRARY FOLDER:   9 points 

Failure to save is a ZERO 

Total Points:  100 

Computer Lit Assignment. 

You will produce a 

brochure like this one 

using Microsoft Publisher.  

You will receive 2 grades 

that will be added together 

for a test grade.  One 

grade will be for content 

and one grade for the use 

of Publisher. Look 

elsewhere in this brochure 

for instructions and 

grading.  

Your are expected to:  

MS Publisher is part of 

the Microsoft Office suite 

of software. 

Brochure ass ignment  

 

Copyrights, 

Downloaded 

information and  

Fair Use at School 

Brochure as s ignment  

Each point listed to be included are 
worth 7 points each.   
 
Contents: for each point listed, you 
will receive 1-7 points depending on 
your coverage of the topic. 
 
Publisher Points: for each point 
listed, you will receive 1-7 points 
reflecting how well you used the 
tools available in the program 
 
Remember you will be coping this 
brochure on a black and white copier, 
watch the clip art! 
 
 



The  

Software 

After attending a 

workshop on MS 

Publisher you 

choose to use the 

brochure template in the program as the 

best way to present the information to 

the students.  You decide to do a 2 fold, 

6 panel (3 on each side) brochure.  You 

will need to: 

 Type within the margins of the 

three fold page  Make a title 

page, with your name listed 

 Add only 2 small clip arts and 

captions   

 Do not put much color; you are 

printing on black and white 

 Using font and other attributes, 

make the brochure interesting 

to students 

 Need to ensure proper gram-

mar and spelling; remove auto-

matic hyphenation (Click on 

text box; highlight all; click on 

Text Box Tools; find hyphena-

tion on the left)  

 You will need to delete or fill 

in all placeholder text boxes 

and all panels need to be used. 

The Contents 

The brochure should present infor-

mation on  

 Explain copyright and and pla-

giarism and why a student needs 

this information 

 Explain Fair Use Policy as it 

relates to using copyrighted ma-

terial in the classroom.  Include 

limits of use under Fair Use and 

when it can be used. 

 Explain how to cite an elec-

tronic sources (3) 

 Compare books to Internet re-

sources 

 Explain how to use 3 ways to 

improve your searching (ex. Use 

keywords)  

 Explain at least 4  criteria to 

judge a good website  

 Style, special additions. 

You are the Librarian at 

Independent People of 

Distinction School (IPODS for 

short).  Each year you teach the 

student body about educational 

fair use of copyrighted 

material.  You also ensure that 

students know how to properly 

site electronic sources.  This 

year you are going to give the 

students a brochure with all the 

information presented.  You 

need to create a brochure for 

the students. 

The Task 

You are the Librarian 

Use MS Publisher to 

create a brochure 


